
 
 

How To Upload Documents to Complete Your Verification 
 

Follow these steps to upload your verification documents within your student portal. 

 
1. Log into your student portal and navigate to the Student Services tab. Follow steps 1 – 5 of this guide “How to 

Complete Verification at NLU”. 
 

2. Upload the verification form if you and your parent chose not to e-sign it. Be sure student and one parent signed 
the form.  
 

3. Upload any required supporting documents requested. 

 

4. To upload use the “Upload” button provided to the right of each required document. 
 

5. Once all documents are uploaded, use the submit button to submit all information to NLU for review. You will see 
an onscreen “Congratulations” confirmation.  

. 
After submitting, you cannot make any changes or additions. If we need additional information or student to make 
corrections we will email the student at their NLU email address. Please remember to check it frequently.



 
 

 

Office of Student Finance 
phone: 888.658.863 extension 5350 
email: verificationdocuments@nl.edu 
virtual appointment: https://financial-aid-workshop.nl.edu/ 
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