No Course Available Templates

Please note that each of these templates serves a different purpose. One is used when there just aren’t enough classes to go around, and the other to signify that some development should occur before they are brought back to teach another course, or while they are teaching their next course. In the latter case, the adjunct is expecting to be involved in PD or mentoring of some kind, when they are next offered a course. Please connect with the CTLE regarding their PD, the mentoring program, or other supports they can offer.

No Development Recommended

Hello [Name],

I hope all is well. I’m writing to provide some insights regarding the staffing for the upcoming term. Course staffing is based on a number of factors. Particularly salient are program enrollment and course sequencing, which determine the number of courses available each term. Further, adjunct availability relative to the time each course is offered and the courses an adjunct is approved to teach* play a role as well.

In addition to the logistics of course scheduling, the strength of a faculty’s pedagogical practices are considered. During our work with you in recent terms, we have not identified significant areas of development that would prevent us from offering you a course. You’re doing an excellent job of supporting NLU students!

While you are a valuable member of [College/Department/Program], currently, we do not have a course to offer you in the upcoming term. We will be in touch regarding subsequent terms, and hope to work with you again soon.

Sincerely,
[Program Chair]

*To check which courses you’re approved to teach, please head to this site.
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Hello [Name],

I hope all is well. I’m writing to provide some insights regarding the staffing for the upcoming term. Course staffing is based on a number of factors. Particularly salient are program enrollment and course sequencing, which determine the number of courses available each term. Further, adjunct availability relative to the time each course is offered and which courses an adjunct is approved to teach* play a role as well.

In addition to the logistics of course scheduling, the strength of a faculty’s pedagogical practices are considered. During our work with you in recent terms, it has been determined that there are some areas of opportunity in which we would like to help you grow. We encourage you to begin this growth by exploring the Best Practices for Educators page hosted by NLU’s Center for Teaching and Learning Excellence. [Specifically, please review the {10 Principles of Online Teaching at NLU, High Impact Teaching Strategies, Excellence in Online and Remote Teaching, Culturally Responsive Pedagogy} resources.] When you are booked for your next class, we’ll work with you to pair you with [a mentor and appropriate support].

While you are a valuable member of [College/Department/Program], currently, we do not have a course to offer you in the upcoming term. We will be in touch regarding subsequent terms, and hope to work with you again soon to support your growth as an educator.

Sincerely,
[Program Chair]

*To check which courses you’re approved to teach, please head to this site.
